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1. O01mue MoJI0KeHHU I

1.1. Hactosmee Ilonmoxkenue paspaboraHo B coorBercTBuM ¢ DepepanbHbIM 3akoHOM «O0
oOpazoBanuu B Poccuiickoit ®enepaunn» ot 21.12.2012 rona Ne 273-®3, ITopsakom npuema Ha
oOydeHue Mo o6pa3oBaTeIbHbIM MIPOrpaMMaM Ha4aJIbHOTO OOIIEro, OCHOBHOI'O OOILEro U CpeHEro
obmiero oOpa3oBaHMsI, YTBEPKICHHBIM IpHKa3oM MUHHUCTEpCTBA NpOCBelieHus Poccuiickoit
Oepnepannn ot 02 centsaops 2020 roga Ne 458, [TopsakoM U yCIOBUSAMHU OCYIIIECTBICHUS TIEPEBOIA
00ydJarommxcsi U3 OJAHOW OpraHu3aluu, OCYIICCTBIISIONMEH 00pa30BaTENIbHYIO JEATEIbHOCTh IO
o0pa3oBaTeNbHbIM MPOTpaMMaM HAyaJbHOTO OOIIEro, OCHOBHOTO OOILEro W CpeIHEero oOIIero
oOpa3oBaHus, B JApPyrue OpTraHU3AIMH, OCYIIECTBISIONINE O0pa30BATEIbHYIO NEATEIHHOCTH II0
o0pa3oBaTebHBIM IIPOrpaMMaM COOTBETCTBYIOUIMX YPOBHS M HAMpPaBICHHOCTH, YTBEPKIACHHBIMU
nprka3oM MunuctepcrBa npocsemenust Poccuiickoit @epepanuu ot 6 ampens 2023 r. Ne 240,
ycraBoM 1ikoibl, [IpaBunmamu mnpuema Ha oOydeHHE 1O 0Opa3oBaTEIbHBIM IPOrpaMMaM
HAYaJIBLHOTO OOIIEro, OCHOBHOro oOmero u cpemHero obmero obpaszoBanuss ['BOY COIII c.
AnekceeBka, [IpaBuiamMu o mopsake W OCHOBaHHSIX MEPEBOJA, OTUUCICHHUS U BOCCTAHOBJICHHS
obyuatontuxcsi, [lomoxkennem o mopsnke odOpMIICHHS BO3HUKHOBEHHS, MPUOCTAHOBJICHHUS W
MPEKpALIEHUs] OTHOLICHUN MEXIy YyYpekIeHHeM M oOydaromuMucs W (WiIH) POIUTEISIMU
(3aKOHHBIMHU IIPEJICTABUTENIIMU) HECOBEPIIEHHOIETHUX 00yUaloUIMXCcs U periaaMeHTUpyeT padoTy ¢
anaHbIME Aenamu oOyyatonuxces ['BOY COII c.AnekceeBka, onpeessieT NopsSA0K IeHCTBUI BcexX
KaTeropuii COTpyAHUKOB, YUaCTBYIOIIMX B pab0Te ¢ JaHHOU JOKYMEHTAIHEH.

1.2. Hacrosimee [lonoxxenne yrBepxkaaercs npukazom gupekropa ['bOY COI c.AnekceeBka.
1.3. JluuHoe meno SBISETCS JAOKYMEHTOM YYCHHUKA, M BEICHHE €ro 00s3aTelIbHO Ha KaXKIOro
00y4aroIerocs mKoJIbL.

2. ITopsipok opopmiteHus Tu4HbIX Aeqa npu nocrymienuu B 'BOY COIII c.AnekceeBka

2.1. Jlnynpie nena oOydarONIMXCS 3aBOMASTCS CEKpeTapeM IpH IOCTYIUIGHMH B 1 Kjacc: mocie
MOJIaYM 3asBJICHUS W HEOOXOIWMBIX JOKYMEHTOB POJHUTEISAMHU (3aKOHHBIMH TIPEICTABUTEIISIMH)
pebenka u u3ganus npukasa qupexkropa 'BOY COIII c.AnekceeBka «O 3auncieHun.
2.2. JluaHoe aeno BeaeTcs Ha BceM mpoTsbkeHnH yueos! yuennka B ['[bOY COIII c. AnekceeBka.
2.3. JIuaHoe Aeno yuyeHuka (opMHUPYETCS U3 CISAYIOMMNX JOKYMEHTOB:

0053aTeNbHBIX:
- 3asIBJICHHE O MPHEME B YUPEKICHHUE TI0 YTBEPXKIACHHOH popme;
- coryacue 3asBUTeNs (IOCTYMAIOIIETO -y4allerocs, MOJy4YUBIIEro OCHOBHOE 00IIee 00pa3oBaHue,
WIH T10Cje JOCTH)KEHHS BOCEMHAALATH JIET, POAUTENCH (3aKOHHBIX MpeACTaBUTENe)) Ha
00paboTKy CBOMX MEPCOHATBHBIX TaHHBIX U TEPCOHATBHBIX TaHHBIX PeOEHKA;

- KOMUsl JOKYMEHTa, yIOCTOBEPSIOUIEr0 JTUYHOCTh POAUTENS (3aKOHHOTO MPEICTABUTEIS)
pebeHka;

- KOMHsI CBUJETEIBCTBA O POXKIEHUU (KOMHS macmopTa pedeHKa, JOCTUTIIero Bospacra 14

JIeT) 00YYarOIIEerocs WK JJOKYMEHTA, TOATBEPIK/IAFOIIETO POJICTBO 3asBUTEIIS;

- KOSl TOKYMEHTA, MOJATBEPKIAIOIIET0 YCTAHOBIEHUE OTEKH WIIM MOMEYUTENbCTBA (TIPU
HEO00XOIUMOCTH);

- KOTIHS JOKYMEHTA, MOATBEPKIAAIOIIETO POJICTBO 3asBUTENS (UM 3aKOHHOCTh MIPEJICTaBICHUS ITpaB
pebenka) (MpeabABISETCS POAUTEIAMH (3aKOHHBIMH TPEACTABUTEISIMH) JIETCH, SBIISIOIIUXCS
WHOCTPaHHBIMU TPAXKIaHAMH WM JHIIAMHU 0€3 Tpak1aHCTBa);

- Komusl JOKYMEHTa, MOATBEP)KIAIOIIero IMpaBO 3asBHUTENs Ha MpeObiBaHue B Poccuiickoit
Oenepanuu (MPEIBSIBIACTCS POAUTEISIMUA (3aKOHHBIMH TPEJCTABUTEIISIMU) JETCH, SBIISFOIIUXCS
WHOCTPaHHBIMU TPAXKIAHAMK WUJIH JIMIIaMU 0€3 TPakJJaHCTBa);
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- KONHUS JOKYMEHTa O PETUCTpAli pPEOCHKa 10 MECTy JKUTEIbCTBA WU TI0 MECTY
npeObIBaHUS Ha 3aKpPEIUICHHOHW TEPPUTOPUM WJIHM CIIpaBKa O MpHEeMe IOKYMEHTOB ISt
o(opMIIeHHS PETUCTPAIMH TI0 MECTY JKUTENIBCTBA (B Cllyyae mpuemMa Ha oOyueHue peOeHka,
MPOXKMBAIOIIETO HA 3aKPEIUICHHOW TEPPUTOPHUN);

0 YCMOTPEHUIO POAUTENEH (3aKOHHBIX IIPEICTABATEIECH )

- KOIIMS 3aKJIFOYEHHU S TICUXO0JI0r0-MEIUKO-I1€Aarornueckoi KOMUCCUH (IIPU HATUYHH);

- KONUsI TOKyMEHTA, MOATBEP)KIAIOIIEro MPaBo (JIbrOTY) POAUTENEH (3aKOHHBIX IPEICTaBUTEICH)
Ha BHEOYEPEIHOE WJIM NEPBOOYEPEHOE MPEIOCTAaBICHUE MECTa B YUPEXKJIEHUH B COOTBETCTBUU C
JeHCTBYIOIUM (ellepaibHbIM U PETMOHAIBHBIM 3aKOHOJATEIbCTBOM (IIPU HAJIMYUK);

- KOTHsI CBHJIETEIILCTBA O POXKACHUU IMOJHOPOJHBIX M HETOJHOPOJIHBIX OpaTa M (MJIH) cecTpbl(B
cllydae MCIIOJIb30BaHMS MPaBa MPEUMYIIECTBEHHOIO IMpueMa Ha O0ydeHHe 1Mo 00pa3oBaTeIbHBIM
nporpaMMaM HadalbHOTO 0O0IIero oOpa3oBaHus peOCHKA B YUPEKACHHE, B KOTOPOM OOY4aroTCs
€ro IOJHOPO/IHbIE U HENOJIHOPOIHbIE OpatT u(Min) cecTpa);

- KOIIMM JIFOOBIX UHBIX JJOKYMEHTOB.

3. HOpﬂ)IOK BE€ACHUS U XPAHCHUS JIUYHBIX J1€J1

3.1. B nuuHOe €10 yueHuKa 3aHOCATCS OOIIe CBEIEHUS 00 YUCHUKE.

3.2. Jludnoe neno MMeEeT HOMEp, COOTBETCTBYIOUIMI HOMEpY B ailaBUTHOH KHUTE 3aluch
obOyuaromuxcst (Harmpumep, A /15 o3Hauaer, 4To ydalnuics 3amucaH B an(aBUTHOW KHHUTE IO
damunun Ha OykBY «A» mog Ne 15).

3.3. Cekperapb BHOCHUT B JINUHBIE JI€Jla CBEJCHUS O BBHIOBITUH (Kyna BbIObUL, Ne U jara mpukasa),
KOTOpBIE 3aBepsA0TCS MOANUCHIO nupekTopa u neyarbio ' BOY COILI c.AnekceeBka.

3.4. JInynple nena 00ydJarouIuxcsl BEAYTCS CEKpeTapeM. 3alrcy B IUIHOM Jiesie HE0OX0AUMO BECTH
YETKO, aKKypaTHO.

3.5. OO6mue cBeaeHus 00 OOydarOUUXCS KOPPEKTUPYIOTCSI CEKpPETapeM Ha OCHOBaHUU
NPECTAaBICHHBIX €My JHMYHO WJIM TepellaHHBIX Yepe3 KIACCHBIX PYKOBOJIUTENEH H3MEHEHHBIX
JIAHHBIX, TOATBEP)KACHHBIX COOTBETCTBYIOIIMMH TOKyMeHTaMu (IepeMeHa ajpeca, M3MEHEHHE
baMuuu u T.1.)

3.6. B koHime yueOHOro roja B COOTBETCTBYMIIyl0 rpady «CBeneHudl 00 ycrneBaeMOCTHY
BBICTaBIISIIOTCSA UTOTOBBIE OLIEHKU U 3aKPBIBAIOTCS 3aIUChIO KJIACCHOTO PYKOBOJAUTEINS «IIEPEBEACH
B KJIaccy, «IepeBelieH YCIOBHO B KJIACC», «IOJIY4YMII OCHOBHOE 0o01iee 00pa3oBaHUeE»,
«TIOJIyYMJI cpejiHee ol1iee 00pa3oBaHUe» U €ro MOAMUCHIO.

B cnyyae Hanuuusi HEYJOBIETBOPUTENBHBIX MTOTOBBIX OLIEHOK B JIMYHOE JEJI0 CTaBUTCS OLEHKA
«2», a mocie JUKBUAALNY 33JJ0JDKEHHOCTH Yepe3 KOCYI0 UYepTy BBICTABIISETCS MOTY4YEeHHAs OLEHKA.
[Tpu 3TOM BbIIIE 3alUCH «IIEPEBEACH YCIOBHO B KJacc» J00aBIISETCS 3alHCh «IIEPEBEACH B
_ KJlacc» WJIM «OCTaBJIeH Ha IMOBTOpHOE oOydeHHe B Kjacce», a B fueiike,
NpeHa3HAYSHHON JUTsl TTOAIMCH, KJIACCHBIM PYKOBOIMTENb PACHUCHIBACTCS MOBTOPHO. CTaBUTCS
OJTHA TTeYaTh, 3aXBATHIBAIOIIAs] BHOBb C/ICIIAHHYIO 3aITHCh.

3.6. JIuuHble mema oTHOTO Kilacca HaXOoISATCS BMECTE B OJHOM ITaIlke U IOJDKHBI OBITh Pa3iIoKEHBI B
an(aBUTHOM MOPSIKE.

3.7. Crircok 00ydJaronuXcsl KJ1acca MEHSETCS €KETO.THO.

3.8. KoHTpoITh 32 COCTOSTHUEM JIMYHBIX JIe OCYIIECTBISIETCS] 3aMECTHTENIEM JUPEKTOpa 10 YIeOHOU
paboTe, KITaCCHBIM PYKOBOIUTEIIEM, CEKPETapeM.

4. ITopsinok BbIIa4M JUYHBIX Aes1 ydamuxcs npu BpiobiTHM 13 'BOY COIII c.AnexkceeBka



4.1. Tlpu BeIOBITHN oOyuatomerocs u3 'bOY COII c.AnekceeBka JUYHOE AEIO U MEAUITUHCKAS
KapTa  BBIJAIOTCA POAMUTENSAM WM JIMLAM, HUX 3aMEHSIONIMM (3aKOHHBIM IPEICTABUTENSIM),
HECOBEPIIIEHHOJIETHEr0 00yYaloIerocsi ik COBEPIICHHOJIETHEMY 00YyYaroeMycs 10 UX JTUYHOMY
3asIBJICHUIO, TTOCIe u3aaHus npukasza «O06 orunciaenun» nupekropa 'bOY COIII c.AnekceeBka .
4.2. Beigaua TUYHBIX 7€ TPOU3BOIUTCS CEKPETapeM.

4.3. Bblmaua JUYHBIX JI€J1 OCYILECTBISAETCS TOCJE BBIIOJHEHUS POAUTEIAMH (3aKOHHBIMHU
MPEJICTABUTEIISIMH) CIICTYIOIINUX 0053aTeIbCTB:

- Hanucath Ha ums aupekropa [BOY COII c.AnekceeBka 3asBiIeHHE 00 OTYUCICHUH (BbIIaue
JUYHOTO JIeN1a);

- MOJMKCaTh 00XOHOM JIUCT;

- caaTh 00XOHOM JIMCT CeKpeTapro.

4.4. ITpu BeIIAYE IUIHOTO JIea CEKpPeTaph PYKOBOAUTENST OOPMIISET 3aUCh B an()aBUTHOW KHUTE
0 BBIOBITUH 00YYAIOMIETOCs, TJ¢ POIUTENH CTABAT MOJIUCH O MOJyYEHUH JIMYHOTO JIela.

4.5. B Tex ciydasix, KOrjJa BbIOBITUE MPOUCXOJUT B TEUYEHHE Y4eOHOro To0ja, KIIACCHBIM
pykoBoguTens pacneuyatsiBaeT u3 ACY PCO Tabenp ycmeBaeMOCTH ydamierocs, or4er o0
yCIIEBaEMOCTH UM IOCELIAeMOCTH YYEHHKA, Ha KOTOPBIX CTaBUTCS MOJIHUCH KIACCHOTO
pykoBoguTtens, aupekropa u neyatb I bOY COILI c. AnekceeBka.

4.6. Ecniu oOyuatomuiicst mpoaosnkaer odydenue nocie 9-oro kinacca B 'bOY COIII c.AnekceeBka,
TO BEETCS €ro MPEKHEE JINYHOE JIETI0.

4.7. Ecam oOywaromuiics MO OKOHYaHMHM 9-ro Kilacca pemui Toiy4yaTh cpefHee ooiee
o0Opa3oBaHue B JAPYyroil 00pa3oBaTENbHON OpraHU3alliy, €ro JIMYHOE JIeJI0 NepeaaeTcs B apXuB, a
BBIMYCKHUKY BBIIA€TCS aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHHH.

4.8. Ilpu BbIObITHM oOyuaromuxcst 10-x, 11-x kimaccoB BblAaeTcs JIMYHOE [A€T0, arrectaT o0
OCHOBHOM 00111eM 00pa30BaHUM 1 METUIIMHCKAs KapTa 00y4aroIerocs.

4.9. Jluunble Jgena  oOyyarolmuxcs, HE 3arpeOOBaHHbIE  POJUTENAMU  (3aKOHHBIMHU
MPEJICTABUTENSAMH), TEePEAAOTCS B apXUB IIKOJIBL, T/I€ XPAaHATCS B TeUeHHUE 3 JIET CO JAHS BBIOBITHS
oOyuatomerocs u3 'bOY COILL c.AnekceeBka.

5. llopsinok paGoThI KJAACCHBIX PYKOBOAMTEJIEN ¢ JMUYHBIMH J1eJIaMU 00y4aloImIuXcs

5.1. KnaccHble pyKOBOAUTEIHN MPOBEPSAIOT COCTOSHUE JIMYHBIX JIEJI €XKETO/JHO B CEHTAOpe U Mae
TEKYIIEro rojia Ha HaJM4KUe U aKTyaJIbHOCTh HEOOXOIMMBIX CBEIECHHM, JOKYMEHTOB.

5.2. 3anmcu B JMYHOM Jiefie HEOOXOAMMO BECTH YETKO, aKKypaTHO HIapuKOBOW pyukoid. [lo
OKOHYAaHMU KaXJOro Troja moj rpadoil «IIOANUCH KIACCHOTO PYKOBOAMTENS» IPOCTAaBIISETCS
[1€4aTh LIKOJIBI.

5.3. B nn4HOE nen0 yueHHKa 3aHOCATCS: OOIIMe CBelEeHUS 00 yUeHHMKE, UTOTOBbIE OTMETKH 3a
KaX/blii y4eOHbBI TOJ, 3aBEpEHHBIE MOJAIMUCHIO KJIACCHOTO PYKOBOJIUTENS W TMeyaTbio s
JIOKyMEHTOB. [Ipy ucripaBIeHMN UTOTOBOM OLIEHKN CTAaBUTCA I€YaTh U MOANUCH AUPEKTOPA.

5.4. B manky NMYHBIX J€J1 KJlacca KIJIACCHBIM PYKOBOAMTENb BKJIAIBIBACT CIUCOK Kiacca C
yKa3zaHueM (haMuwiInu, UIMEHHU, OTYECTBa, JaThl POXKICHMS, JOMAILHETo ajapeca, Homepa TenedoHa,
®UO poautenss (3aKOHHOTO IMPEJICTABUTENSI) U €r0 KOHTAKTHOrO TesieoHa, HOMEpa JIMYHOIO
nena, @.M.0. xnaccHoro pykoBoautens, 3kcnoptupyembii u3 cuctemsl ACY PCO. Cnmcok
MEHSIETCS €5KETO/THO.

6. ITopsAI0K NPOBEPKH JIMYHBIX /IeJ1 00y4arommuXxcst

6.1. KoHTponb 3a cCOCTOSHMEM JHMYHBIX JieJl ocyluecTBisiercss aupekropom ['BOY COII
c.AnekceeBKa, 3aMeCTHTEJIEM JUPEKTOpa 1o yueOHoM paboTe.

6.2. KOHTpoJb COCTOSIHMS JIMYHBIX Jiell OOYYalolIMXCs OCYLIECTBISETCS MO  IUIaHYy
BHyTpulIKoapHOro KoHtposss I'BOY COII c.AnekceeBka, He MeHee 2-X pa3 B roia. B
HEOOXO/IMMBIX CIy4asx MPOBEPKa OCYLIECTBISETCS BHEIIAHOBO.



7. XpaHeHHe ¥ A0CTYN K JJUYHBIM J1eJIaM 00y4aIloIIuXCsl.

7.1. CBeneHus, coiepKaliyecs B JIMYHOM Jefe OOydyaromlerocsi, OTHOCATCS K IEpCOHAIbHbBIM
JAHHBIM U SBJSIFOTCA KOH(PHICHIIMATBHON HH(OpMAaIHEH.

7.2. ]l XpaHEeHUs JIMYHBIX JEJ UCIIOB3YIOTCS 3aKPBIBAIONINECS MIKA(BbI.

7.3. Joctyn K JUYHBIM jaenaM oOydarommxcs 1-11 kigaccoB MMEIOT IHPEKTOp, 3aMECTUTENh
JUPEKTOpa 110 yueOHol paboTe, cekperapb, KIACCHBIM PyKOBOAUTEIb IAHHOIO KJlacca.

7.4. JIOKyMEHTBHI W3 JIMYHOTO Jiela OOYy4alomerocs WM WX KOMUU MOTYT OBITh BBIIAHBI IO
TpeOOBaHUIO YIIOJTHOMOUYEHHBIX OPraHOB, O(OPMIICHHBIX B YCTAHOBJICHHOM IOPSI/IKE.

7.5. 3anpammBaemast “HGOPMALUS IPEJOCTABISETCS CTPOTO 110 IIYHKTAM COJAEPXKAaHUS 3a1Ipoca, He
npeBbIlas ero oobeMa. 3anpamnBaemasi HHPOPMALK MOXKET OBITh MPEJOCTABICHA TOJIBKO MOCIIEe
IIOJIyYEHUS COOTBETCTBYIOIEro paspewmenus ot aupexkropa 'bOY COLI c.AnekceeBka.
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